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New Creations Dance Company Inc. 

Studio Expectations & Policies  

Thank you so much for being a part of the New Creations family. We are excited to have you and your students with us as we seek to instill a 

love of dance and positive mental and emotional health in our students. As you and your student(s) begin your NCDC season we ask that you 

acknowledge the studio policies and expectations below. Thanks again for your commitment to your students’ artistic development and 

welcome to the family. 

 

I. General Student Expectations 

1. Come to class prepared including having eaten/snacked beforehand and adhering to the dress code (especially pertaining to shoes 

and hair). Students in Levels III-V are encouraged to bring a water bottle.  

2. Listen and engage in the class with their teacher and fellow students with courtesy, polite behavior, and an encouraging attitude. 

3. Thank the teacher at the end of the class.  

 

II. Parent/Guardian Expectations 

General Expectations 

1. Support their dancer’s artistic development through timely arrival, supply provision, and dress code adherence including not being 

in dance shoes upon arrival.  

a. There are chairs in the lobby and restrooms right outside our entrance for changing into class attire if needed.  

2. Support the culture of the studio through positive encouragement and reinforcement of good behavior and refraining from entering 

the dance space unless there is an emergency or you are invited to join by the presiding staff member.  

3. Parents/Guardians are required to enter any allergies, medications, special medical needs for their student in the DSP portal. 

4. Be courteous in regard to illness. If the student stays home from school due to illness keep them home from class and notify the 

studio staff. 

 

Child Supervision & Access Restrictions 

1. Parents of Little Leapers, Homeschool 3s, Homeschool 4-5s, and Intro to Tumbling are required to remain onsite to assist their 

students with water and bathroom breaks that occur during the class hour. No student in this group should be left onsite at any time 

for any reason.  

2. Parents/Guardians are required to monitor any dancers and/or siblings that are not actively participating in a class session while 

they are on NCDC Property.  

3. NCDC parents/guardians, siblings, & dancers should not wait, loiter, or leave any personal belongings (snacks, books, strollers etc.) in 

the common areas of the building (i.e., Hall/Stairs etc.) due to insurance purposes and federal and local access compliance.  

 

Lobby and Building Conduct Expectations 

To ensure the best experience for all dancers and families, we ask that every help us maintain a calm and respectful environment in our lobby 

and surrounding area while class is in session. Our studio shares walls and common areas and noise can carry easily. Excessive noise in the lobby 

and common areas cause disruption to class, student concentration, and the overall experience for our dancers and the environment for our 

fellow tenants. With this in mind we ask that families adhere to the following: 

Do’s Don’ts 

Speak in quiet, low-level tones in the lobby and common area Loud conversations (adult or children) 

Supervise children closely while in lobby, hall, and bathroom trips Talking over the lobby sound level in order to be heard 

Calmly correct children to maintain environment Speakerphone use, phone calls above quite tones 

Encourage seated activities such as reading, coloring, schoolwork, and quiet play  Running, yelling, roughhousing, and chasing games on property 

Use headphones for ALL electronic devices - NO EXCEPTIONS Take any calls above low-tone conversation outside 

 

 

NCDC reserves the right to pursue financial remuneration for any damage caused to the studio or building property due to unattended 

children or patrons and failure to comply with the above may result in disciplinary actions that may include suspension.  
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III. Class Dress Code 

1. Young Ladies 

a. Ballet: Leotard and Ballet Pink Tights and Slippers 

i. Leotard Color is Driven by Level 

1. Little Leapers & Homegrown: Open Color 

2. Ballet I: Burgandy 

3. Ballet II: Light Blue 

4. Ballet III: Navy 

5. Ballet IV: Red 

6. Ballet V/Pointe: Black or Purple 

ii. Ballet skirts are allowed but they should be black or match the leotard color. Sewn in skirts are only allowed in 

Little Leapers and Homegrown classes.  

b. Lyrical/Contemporary: Pink tights, dance paws, and any color leotard. Dance shorts are optional. 

c. Hip Hop: Sweatpants/full-length leggings, T-shirt with full coverage, and dedicated shoes (not worn outside or at home) 

i. Crop tops are not permissible for any class for any reason. 

d. Tumbling:  

i. Gymnastics 1-piece leotard or a dance leotard with shorts are required (no shorts/t-shirts). 

ii. Hair in a ponytail 

iii. Barefoot (no socks).  

 

2. Young Men 

a. Ballet: Black shorts/sweatpants, a clean white or black T-shirt, and black ballet shoes.  

b. Lyrical/Contemporary: Same as ballet except for black shoes in the correct genre style 

c. Hip Hop: Sweatpants, T-shirt with no holes or rips, and dedicated shoes (not worn outside or at home) 

d. Tumbling: Boys gymnastics leotard and shorts 

 

3. Additional Items 

a. Hair 

i. Ballet: All hair should be secured in a bun by the start of the class. Hair ties and bobby pins are available in the 

lobby to assist. Visit bit.ly/ncdcballetbun for an easy tutorial on a ballet bun. 

ii. Other Genres: All hair pulled away from face in bun/ponytail. 

b. Jewelry: All earrings (except studs), loose jewelry and watches should be removed prior to class.  

4. Dress Code Violations 

a. The staff reserves the right to advise students on any violation of the dress code. Repeated violations may result in 

temporary suspension.  

i. Examples: (1) refusal to put hair in a bun and/or (2) revealing, vulgar, or offensive apparel.  

 

IV. Studio Closings & Cancellations 

1. Holidays  

a. NCDC will observe breaks for Thanksgiving, Christmas, and Spring Break (Aligned with Danville Schools) 

2. Weather 

a. NCDC will follow Danville School System when it comes to weather related cancellations.  

b. Additional cancellations for weather are at the discretion of the NCDC Staff and/or Board of Directors. Cancellations will 

be communicated via automated text, email, and the NCDC Facebook page.  

3. Financial Implications 

a. Classes cancelled by NCDC for any reason will automatically result in either (a) a makeup class or (b) a partial credit on a 

future month’s bill. 

b. NOTE: In the event that a class is cancelled (with no makeup date offered) and there are still 4 remaining sessions in the 

calendar month, no credit will be given (See Section IV-4-c: Discounts for more details on our portion/class credit policy).  
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IV. Tuition & Fees  

NCDC charges a flat registration fee per family, and Tuition is based on the hours enrolled per student and/or class type. The below outlines our 

full cost structure and any eligible discounts.  

1. Registration Fee: $40/Family  

a. Pay attention to the in-lobby whiteboard and the NCDC Families & Staff Group for regular promotions for reduced 

registration.  

2. Tuition Scale 

a. The Homegrown Dancers program is independently billed at $40/month per student and is not eligible for any discounts 

outside of the cash payment discount.  

i. This program is cheaper than the evening classes due to (a) Larger class sizes, (b) Wider skill/age ranges, and 

(c) less structured environment (easier dress code and potentially less advancement focus). 

b. Our regular classes operate with the following scale: 

 

Hours of Instruction Tuition Baseline Market Rate 

0-1 Hour $55/Month $70/Month+  

1.25-2 Hours $90/Month $105/Month+ 

2.25-3 Hours $110/Month $130/Month+ 

3.25-4 Hours $140/Month $160/Month+ 

4.25-5 Hours $165/Month $185/Month+ 

5.25-6 Hours $200/Month $250/Month+ 

 

Example A: Mrs. N. Creations has two students enrolled. Student A is enrolled in a Homegrown Class and Student B is 

enrolled in a single evening class. The resulting Tuition is $95/Month ($40 for Student A and $55 for Student B). 

 

Example B: Mr. Corinth II also has two students enrolled. Student A is enrolled in evening classes totaling two hours a 

week and Student B is enrolled in a single evening class. The resulting Tuition is $145/Month before discounts (see 

Section IV-4-c).  

 

 

c. Payment Expectation 

i. Tuition is Pre-Pay and Monthly billed 

1. Tuition will be posted on or around the 15th of the prior month and is due the 1st business day of 

every month. 

a. Auto-Pay families will see their charge on or around the 1st Business Day of the Month. 

ii. Late Fees 

1. Payments made 7-13 days after the due date incur a $5 late fee. 

2. Payments made 14+ days after the due date incur an additional $5 late fee.  

iii. Two consecutive months without payment may result in suspension of all students within the family and 

student(s) will not be allowed to participate until the account is brought current including all late fees/ 

1. The Studio will reach out via text and email prior to any suspension in an attempt to rectify the 

charges and or set up a payment schedule.  

 

d. Refunds – Missed Classes 

i. No refunds are given for classes that are missed for any reason not pertaining to the Studio (i.e., family travel, 

scheduling conflicts, or student illness)  

ii. If there is a second class with a similar syllabus (i.e., a second Little Leapers or similar Homeschool class) the 

student may be offered the opportunity to make up the missed session in that other class.  

1. After January 1st this option will no longer be available due to the focus on Recital Choreography 

which is class and enrollment specific. 

e. Refunds – Withdraw from Enrollment 

1. If a student withdraws prior to the first class in a given calendar month, the family will be entitled 

to a full refund of any paid tuition for that period (and any future periods).  

2. If a student withdraws after the conclusion of any session in a calendar month, the tuition for that 

month is forfeited and any future months will be refunded.  

 

3. Accepted Payment Methods 

a. Cash/Check – Discount Eligible  

i. Banks Eligible for Cash Discount: Hendricks County Bank & Trust, North Salem State Bank, First National Bank, 

PNC Bank, Regions Bank, Old National Bank, Huntington Bank, and Indiana Members Credit Union 
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ii. Payments can be placed in the white dropbox in the lobby or in the maibox on the exterior of the building. 

Please make sure your envelope is well marked and sealed and allow up to 72hours to see credits posted to 

your account (longer around weekends, breaks, and holidays) 

iii. Make Checks Payable to New Creations Dance Company (Not ‘NCDC’) 

b. Credit/Debit: Visa, Mastercard, and Discover (No Amex)  

i. Credit Card Transactions Incur a 3% Surcharge Fee (Debit Cards are excluded).  

c. NCDC does accept bulk payment from 3rd Parties that cover extra-curriculars (Online schools/coops), but it is important to 

note that due to our faith-based culture we are often ineligible for some of the more common programs.  

 

4. Discounts 

a. Homeschool Classes do not qualify for the Multi-Student or Multi-Class Discounts 

b. Cash Discounts are not given for any period where we have a Holiday Closure or Shutdown (November/December etc.) 

c. Break/Holiday/Cancellation credits and prorations are based on a 4-week baseline. If a holiday/break/cancellation results 

in a class having less than (4) sessions in a calendar month and no makeups are offered, then credit will be applied.  

 

Category Basis Amount 

Multi-Student Each Additional Student 20%/month per student 

Cash Payment Payment Method $5.00/month per Family 

Holidays/Breaks Universally Applied Pro-rated 

 

 

5. Trial Classes 

a. Prospective students/parents may participate in/observe a class prior to registering in-season.  

b. Trial classes will be offered based on space availability and instructor consent. 

c. Cost for a trial class is $5.00 (credited to account at enrollment) and the parent/guardian must sign the policies and 

liability waiver prior to the trial class.  

 

V. Annual Recital/Performance 

NCDC will hold at least one annual recital or performance at a local church, school, or arts center and multiple instances of the same 

recital/performance may be scheduled based on student enrollment and/or ticket demand. Every student will be guaranteed a spot provided 

they are in good standing. 

 

1. Recital Cost Expectations 

a. Costume Fees: Based on Average Cost of the Costumes & Accessories Selected (2026: $70.00/each) 

i. Charged to Accounts: Mid-October 

ii. Fee Due: By Christmas Break  

1. Any Costume Fees paid prior to costumes being ordered will be refunded.  

a. NCDC may order the costumes before Christmas break if fees are fully collected.  

2. Auto-pay clients will automatically be charged for their costumes on or around December 1st.  

b. Costume Accessories (Unless Otherwise Instructed) 

i. Participants will be required to wear a nude-colored leotard underneath their costume (Purchased by Student) 

ii. NCDC may require different and/or additional accessories (certain shoes or dancewear) depending on the 

class and costume selected. These additional items are the responsibility of the family unless otherwise stated.  

iii. Ballet tights and slippers should be pink in accordance with normal class attire unless otherwise stated. 

iv. Hair should be done in accordance with the dress code as outlined above unless otherwise stated. 

 

2. Ticket Pricing 

a. Recital/Event tickets will go on sale ~90 days prior to the event with Studio Families receiving a 30-day exclusivity period. 

b. Recital ticket pricing will be based on the estimated cost for the venue/staffing. 

c. NCDC may offer free tickets as a volunteer/sponsor incentive at the discretion of the board. 

 

3. Recital Staffing 

a. In the event that we schedule multiple shows, parents and/or guardians will be expected to fill the list of volunteer roles.  

b. Parents are only asked to volunteer for one show, allowing them to attend the alternate show in its entirety.  

c. The list of available volunteer roles will be given in the Recital FAQ that is delivered 3-4 months in advance and 

opportunities will be available in the DSP Portal at that time.  

d. All Volunteers are required to undergo a Background Check at the Expense of NCDC.  
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e. Male parents or guardians are restricted to front of house roles only (see the Recital FAQ and/or Volunteer Portal for a 

list of approved roles).  

f. All Volunteers will receive some sort of incentive (tickets/discounts/recital items etc.) 

 

VI. Parking & Entrances 

The layout of downtown Danville makes parking lot options scarce and the town and businesses rely heavily on street parking.  

The graphic below outlines acceptable parking locations surrounding the studio and denotes where entrances will be. Note that street parking 

is available on nearly every road in Downtown Danville but a high number of the roads around the square are one way only.  

As noted in the image below, the blacktopped lot north of our building (by the salon/law office) is private property. The owners are actively 

towing vehicles after normal business hours. We advise you not to park/leave your vehicle unattended here.  

By signing this policy, you acknowledge that NCDC has done their best to inform you of acceptable parking and that the studio is not liable for 

any expenses related to towing while participating in studio activities. We will do our best to communicate parking changes as they are 

communicated by the town. 

 

 

Summary Acknowledgement & Disciplinary Action 

I, the parent or guardian of the below student(s) acknowledge the above policies and understand that they are subject to change. I further 

agree to abide by the above expectations and policies and understand that failure to abide by the above can result in disciplinary action 

including suspension and/or termination of enrollment.  

 

Student Name:           Parent/Guardian Name:  ________________________ 

 
Parent/Guardian Sign: 

   
Date: 

 
NCDC Staff Sign: 

   
Date: 

 

Legend 

Purple Box – NCDC Location 

Yellow Lines – Entrances to NCDC 

Green Line – Street Parking  

Lavender Area – Public Parking 

Orange – Kickstand Parking (Mon) 

Red Area – Private (Tow Possible) 


